Mrs. Malecha’s Rules 
Rules:
(Something that I expect to be done!)
1.  Always treat others with respect!
(Everyone has the right to learn…you do NOT have the right to use negative words towards anyone, including myself!)

2. Always ask questions!
(When you don’t understand something, please do not sit there and expect me to read your mind. If you do not understand, I need to help you!)

3. Always bring your “A” Game!
(Come to class knowing that you can succeed! I know that everyone can be an “A” student. However, you must come to class with a right attitude and the supplies you need to learn.)

4. Always ask permission before leaving your chair!
(Please ask before you move around the classroom. There are more students than the teacher and it will help me to keep track of every one!)

5. Always leave the room cleaner than you found it!
(We will be spending a lot of time in our new home! Please help to pick up trash- even if it is not yours!)
6. Always be prepared!
(Be sure to bring your folder with all music and a pencil to EVERY rehearsal. Please have notebook paper in your binder to complete assignments on!)

Classroom Procedures:

 (How to complete a task in Mrs. Malecha’s room)

1. General Classroom Behavior

a. Entering the room:
When entering my room, you are entering a place of learning! I expect you to have the correct attitude to do this!  When entering the room, go to the risers to your assigned seat to sit.  The first item to complete will always be the Do Now Activity.  IMMEDIATELY begin this when you enter the room.  Once you enter, you may not leave without permission.  Bathroom needs must be taken care of before class unless it is an emergency!  All Do Nows need to be completed within the first 5 min of class. 
b. Checking your grade:
Every student will be issued a folder where grades and returned work will be passed back to students. I will try to post your grades weekly on assignments that you have completed and/or missing.  If you have an “I”, this means that you have an incomplete for that assignment. If you never turned an assignment in or made a lower than a 70, you will receive an “I”. All incomplete assignments must be completed afterschool and not during class.  You will have one week to re-do or complete an assignment without penalty. After the one week period, I will deduct two points until it is turned in.  Although I want you to succeed, I also believe that it is YOUR responsibility to turn assignments in!
c. Inappropriate Behavior and Consequences:

I expect and will accept nothing below excellence from all my students. I will not allow the behavior of  a student interrupt the learning of another. If someone is addressing the teacher, no other student has the right to comment negatively toward that student. We all must address each other with RESPECT and Courtesy. Examples of this include but are not limited to:

1. Name calling

2. Threats (verbal or physical)

3. Throwing of any objects

4. Stealing

5. Bullying of any kind

           I will not tolerate any of these kinds of actions and they will be handled immediately! If a student continues to have issues in class, parents will be called. From there, not only will their grade be affected but the students involved will also be on traveling and performance probation. I will NOT take any student out in public to represent this school and Mrs. Malecha that cannot be trusted in class.

2. Beginning of the Day and Class Period:

a. Getting your attention:

To get your attention, I will simply say “clap once if you can hear me, clap twice if you can hear me, clap three times if you can hear me.  After the third clap your attention must be with me and your mouth must be closed. On the board will be the letters MUSIC.  Every letter represents a point.  Each day as a class, you will have the opportunity to earn 5 points towards a special event that can be “purchased” with 50 points.  As the teacher, I have the power to add points and deduct points as a class. I WILL NOT YELL AT YOU TO GET YOUR ATTENTION! You are adults and thus I will not beg you for your attention.  As a class, if you are not with me after three claps, I will simply deduct a letter and we will try the whole process again!
b. Food and Drink in class:
i. Due to the fact that we will be working on electronic keyboards, there shall be NO FOOD OR DRINK IN MY CLASSROOM!!!!!!!!!!!!!!!!!!!!!!!!!!
 (If you are absent, you are still responsible completing the listening log assignments a week.  All of these will be available on the website.)
c. What you should do when your absent:

This is very important that you make it to every class.  Every day when you are absent, you are getting behind! However, I understand that sometimes life gets in the way. Follow the following steps to help get you caught up!

1. Check out class website for updates.  I will always post the day’s lesson on our site under “Daily Work in Class”. Under the date listed will be the day’s lesson and homework assignments.  Under the Recordings Section, I will also have recordings of individual parts for you to listen to. THERE IS NO EXCUSE TO NOT KNOW YOUR MUSIC! 

2. Next day in class – If you do not have internet at home, the next time you are in class you are to check the “missed assignments” folder located under our word wall.  Look in the folder for the day that you missed.  ALL MAKE-UP WORK MUST BE TURNED IN WITHIN A WEEK TO HAVE FULL CREDIT! 2 points will be deducted every day after until work has been completed. All work must also be completed either afterschool or at home. I will almost always be at school until 3:00 every afternoon. Students are welcome to come to my class to use the computers for homework purposes.
F. Tardies: 
I will be following the school code when it comes to tardies.  Every time you are tardy, you will immediately go to the tardy folder and fill out information as to why you are tardy. Forms must be turned into basket immediately and each time you are tardy. Failure to turn in form will result in immediate call home. On tardy three, you will have a letter sent home explaining the situation to your parent. You must return this letter immediately to me the next day. Failure will result in turning your name into the office.  For each tardy after 3, you will be written up.  It is simple, GET TO CLASS ON TIME! 
3. Transitions and Interruptions:
a. Leaving the Classroom during class:
Once in the class, you will not be allowed to leave to go to your locker, snack machines, bathroom, etc. Please be responsible and bring all materials with you to class. If there is a situation where I approve you to leave, you must sign out and grab a pass before you leave. Failure to do this will result in a call to the office.  When in the hallways, please be respectful and not be loud. There are other classes going on.  Also, this is not a time to go visit your friends.    Please be sure to sign back in with the correct time.
b. Bathroom Needs:
I realize that my room is a long walk from most classes. HOWEVER, you are expected to use the restroom before class, NOT during class. If there is a situation where your class is all the way across campus and you do not have time, please check in with me first and then I will allow you to use the restroom beside the classroom at a convenient time, NOT DURING DO NOW OR LESSON. Students must sign out and sign back in on the clip board before leaving!

c. Dismissing Class:
When approaching the end of class, we will not line up at the door like kindergarteners.  The bell does not dismiss class, I DO! Please remain in your seat until I dismiss you! As you leave, please remember to keep your voice level down!
d. Cell Phones in Class: There is no reason that your phone should be out at all! There are clocks posted in class for time. If there is an emergency, your parent will need to call the front office! Please do not make be take your phone…however I will follow school policy!
4. Use of Materials and Equipment:

a. Stuff that is not yours:

This is a very simple rule…if it is not yours, DON’T TOUCH IT. This includes my equipment. If you break it, you will buy it! NO ONE SHOULD  BE ON THE KEYBOARD/PIANO WITHOUT TEACHER PERMISSION (!
b. Turning in papers:
In the front of the class, there is a table with three drawers.  All assignments on paper must be turned into the appropriate drawer for your class. If the paper is not in the drawer by the end of class, it is late. It is your responsibility to turn in your work.

c. Storing Common Materials:

All students are welcome to leave their binder in the shelf that is labeled for their appropriate class. HOWEVER IF SOMETHING IS STOLEN OR GOES MISSING, IT IS YOUR RESPONSIBILTY! All folders and binders must be put away on appropriate shelf. Failure to do so will result in loss of points for participation grade.
d. Sharpening Pencil: 

Please sharpen your pencil at the beginning of class, not in the middle of a lesson(. The pencil sharpener is located beside the trays to turn assignments in.
e. Use of computers:

All computer use will be monitored for any inappropriate activity.  When using any computer in my room, there are to be NO FOOD OR DRINKS to be in sight.  We must treat the computers with respect. Anyone caught on any website other than what we are using them for in class will lose privileges.  I will be at school every day until at least 3:00.  Computers will be available afterschool for homework needs if you need them! (
5. Group Work:

a. Moving in and out of the group – If asked to go to groups, your job is to participate and be respectful of the assignment. Please move quickly so that everyone has the opportunity to participate.
b. Acting as group leaders- If you are elected to be the group leader, you are to ALWAYS treat others with respect. This is not a license to be bossy!
c. Communicating with Mrs. Malecha- I believe that everyone should show respect when talking to each other. I will show respect to you and you will show respect to me. THERE WILL BE NO CURSING TOLERATED IN MY CLASS! Yes mamms are always appreciated!
6. Seatwork and Teacher-Led Activities:

a. Paying attention during presentations: Everyone during the semester will have the opportunity to do a group presentation. While someone is in front of the room talking, it is your job to be respectful and to pay attention! 
b. EVERYONE IS REQUIRED TO PARTICIPATE! THIS IS NOT AN OPTION!

c. Talking with Others: Most of our projects will involve you discussing with your neighbors. Although you may talk, you may NOT yell or get too loud. If the class gets too loud, I will begin taking letters. There is a time and place of talking, however this is not while I am talking …BE RESPECTFUL!
d. Obtaining Help: Please ask questions during class if you don’t understand something! I am not a mind reader…however, if you do need additional assistance, I will be available must days after school until 3:00. 
e. Behaving while out of seat: If you are allowed out of your seat during class, please complete your mission without disturbing others.
f. What you do when you’re finished with your work: You will have songs assigned to you each week. If you find that you have accomplished a song, raise your hand and I will come and hear it and then move on. There shall be no sitting and doing nothing in my class….move on and challenge your mind!
Thank you for helping me to create an environment that is orderly and welcoming to all students.  I am SO glad that you are in my class! 

Sincerely,

Mrs. Malecha

lrmalecha@jmcss.org
(Below portion will be given to Mrs. Malecha. The top portion must stay in student notebooks at all times.) _________________________________________________________________________________________________

I have read the previous information and understand the course instruction and intent.  I also realize that the teacher reserves the right to modify this and any other rules/procedures as she sees fit for the students. 

Student Signature:____________________________    Date:___________

Parent Signature:_____________________________    Date:___________
Parent Name (print) and Phone number to reach:

Name: _________________________________ Number:________________
(Please have this signed and returned to me by Wednesday! Once checked, this will stay in your notebook!
